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Title: Handling Data. 

Level: Entry 3 

Credit value: 3 

GLH: 30 

Unique 
Reference 
Number: 

M/618/0430 

Sector 
Subject Area: 

14.1 Foundations for Learning and Life 

Aim: 
The aim of this unit is to provide learners with the skills and knowledge to 
be able to handle data. 

Assessment 
Type: 

Assessment of this unit will be through an internally set and internally 
assessed portfolio of evidence. 

Assessment 
Guidance: 

Assessment decisions must be based on the learner’s own work. At 
Entry 3 it is appropriate for the learner to receive a degree of support or 
guidance to evidence the unit. Competence in the learning outcomes 
should be demonstrated on two occasions in two different contexts. Any 
word-processed or computer-generated work, and any use of assistive 
technology, must be authenticated by the learner. 

Learning outcomes 

The learner will: 

1. Be able to extract information from charts, tables and diagrams. 

Delivery content:  

The aim of this learning outcome is to provide learners with the knowledge and skills to be 

able to extract information from charts, tables and diagrams. 

 

The learner must: 

1.1 Extract information from: 

a) tables 

b) diagrams 

c) simple charts. 

2.    Be able to interpret information from charts, line graphs, tables and diagrams. 

Delivery content:  

The aim of this learning outcome is to provide learners with the knowledge and skills to be 

able to interpret information from charts, line graphs, tables and diagrams. 
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The learner must: 

2.1 Interpret information from: 

a) tables 

b) diagrams 

c) simple charts 

d) simple line graphs. 

3.   Be able to make numerical comparisons from bar charts, line graphs or pictograms. 

Delivery content:  

The aim of this learning outcome is to provide learners with the knowledge and skills to be 

able to make numerical comparisons from bar charts, line graphs or pictograms. 

 

The learner must: 

3.1 Identify categories on a bar chart or pictogram. 

3.2 Use a bar chart, line graph or pictogram to read the frequencies of categories. 

3.3 Make comparisons between categories using a bar chart, line graph or 

pictogram. 

4.    Be able to collect and record numerical information. 

Delivery content:  

The aim of this learning outcome is to provide learners with the knowledge and skills to be 

able to collect and record numerical information. 

 

The learner must: 

4.1 Identify categories for different collections of data. 

4.2 Collect data in a tally chart. 

4.3 Translate the tally into a frequency table by totalling the tallies. 

5.    Be able to organise and represent information. 

Delivery content:  

The aim of this learning outcome is to provide learners with the knowledge and skills to be 

able to organise and represent information. 

 

The learner must: 

5.1 Display data collected in a table, bar chart, line graph or pictogram. 

5.2 Display given data sets in different ways. 
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Scope of Training 

 
The Scope of Training identifies areas that must be covered during the delivery of this 

unit. This is the minimum that is expected but tutors are expected to include other areas, 

knowledge of which will benefit their learners, based on location, types of work available 

and from the tutors own professional experience. 

 

Requirements 

Pictogram: • Reading a pictogram where a symbol stands for a number 

of items. 

• Using the key to work out the value of whole and part 

symbols. 

• Comparing the categories shown on the pictogram. 

Frequency table: • Totalling the tallies to give the frequency for each category. 

• Setting out the categories and their totals clearly. 

• Using the table as the basis for a chart or graph. 
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