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Title: Write to Communicate Clearly for Different Purposes 

Level: Entry Level 2 

Credit value: 2 

GLH: 20 

Unique 
Reference 
Number: 

 
Y/651/8089 

Sector 
Subject Area: 

14.1 Foundations for Learning and Life 

Aim: The aim of this unit is to provide learners with the skills and knowledge to 
be able to write to communicate clearly for different purposes.  

Assessment 
Type: 

Assessment of this unit will be through an internally set and internally 
assessed portfolio of evidence.   

Assessment 
Guidance: 

This unit has sample assessments from NOCN which are available to be 
used by Centres, if they choose. See vLearn for these.  Competence in 
the Learning Outcomes should be demonstrated on two occasions 
in two different contexts. 

 

Learning outcomes 

The learner will: 

1. Be able to spell words designed for Entry Level 2 correctly.  

Delivery content:  

The aim of this learning outcome is to provide learners with the knowledge and skills to be 

able to spell words designed for Entry Level 2 correctly. 

 

The learner must: 

1.1 Spell common words correctly. 

2. Be able to complete a form with basic personal information.   

Delivery content: 

The aim of this learning outcome is to provide learners with the knowledge and skills to 

know how to complete a form with basic personal information. 

 

The learner must: 

2.1 Complete a form asking for personal information.    

3. Be able to write simple sentences using correct spelling and punctuation.  
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Delivery content:  

The aim of this learning outcome is to provide learners with the knowledge and skills to be 

able to write simple sentences using correct spelling and punctuation. 

 

The learner must: 

3.1 Write in words and phrases appropriate to the audience and purpose. 

3.2 Write in compound sentences using common conjunctions to connect clauses. 

3.3 Use adjectives and simple linking words. 

3.4 Use basic punctuation correctly. 

 

Scope of Training 

 
The Scope of Training identifies areas that must be covered during the delivery of this 

unit. This is the minimum that is expected but tutors are expected to include other areas, 

knowledge of which will benefit their learners, based on location, types of work available 

and from the tutors own professional experience. 

Requirements 

Common words: Learners should be familiar with the spelling of words provided in 

the appendix of the Subject Content document. 

Basic punctuation: The essential marks used to clarify meaning in writing, such as 

capital letters, full stops, question marks and commas in lists.  
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