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Title: Assess Vocational Skills, Knowledge and Understanding.

Level: 3

Credit value: 6

GLH: 30

Unique

Reference F/601/5319

Number:

Sector Subject

Area: 13.1 Teaching and Lecturing

Aim: The aim of this unit is to provide learners with the knowledge and skills
to plan, carry out and quality assure the assessment of vocational
skills, knowledge and understanding. Learners will develop the ability
to select and apply appropriate assessment methods, make valid
assessment decisions, maintain accurate assessment records and
apply relevant policies, legislation and professional standards to
support fair, safe and effective assessment practice.

Assessment Assessment of this unit will be through the completion of an internally
Type: set and internally assessed portfolio of evidence.

Assessment This unit contains both skills-based and knowledge-based learning
Guidance: outcomes. Skills-based learning outcomes must be evidenced through
direct observation in a real or simulated vocational environment.
Knowledge-based elements may be assessed through written
assignments, case studies, reflective accounts, professional
discussion or oral questioning. Where professional discussion or oral
questioning is used, assessors must retain a written record of
questions asked and responses given.

Learning outcomes

The learner will:

1. Be able to prepare assessments of vocational skills, knowledge and understanding.

Delivery content:
The aim of this learning outcome is to provide learners with the knowledge and skills to be
able to plan, prepare and communicate effective assessment approaches that meet

learner needs, assessment requirements and vocational standards.

The learner must be able to:
1.1 Select methods to assess vocational skills, knowledge and understanding
which address learner needs and meet assessment requirements, including:

a) Assessments of the learner in simulated working environments.




PART OF NOCN GROUP

b) Skills tests.
c) Oral and written questions.
d) Assignments.
e) Projects.
f) Case studies.
g) Recognition of prior learning.
1.2 Prepare resources and conditions for the assessment of vocational skills,
knowledge and understanding.
1.3 Communicate the purpose, requirements and processes of assessment of

vocational skills, knowledge and understanding to learners.

2. Be able to carry out assessments of vocational skills, knowledge and understanding.

Delivery content:

The aim of this learning outcome is to provide learners with the knowledge and skills to
effectively manage vocational assessments, evaluate evidence, make valid assessment
decisions and provide constructive feedback that supports learner achievement and

progression.

The learner must be able to:
2.1 Manage assessments of vocational skills, knowledge and understanding to
meet assessment requirements.
2.2 Provide support to learners within agreed limitations.
2.3 Analyse evidence of learner achievement.
2.4 Make assessment decisions relating to vocational skills, knowledge and
understanding against specified criteria.
2.5 Follow standardisation procedures.
2.6 Provide feedback to the learner that affirms achievement and identifies any

further implications for learning, assessment and progression.

3. Be able to provide required information following the assessment of vocational skills,
knowledge and understanding.

Delivery content:
The aim of this learning outcome is to provide learners with the knowledge and skills to
maintain accurate, secure and confidential assessment records and communicate

assessment information appropriately to authorised individuals.

The learner must be able to:
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3.1 Maintain records of the assessment of vocational skills, knowledge and
understanding, its outcomes and learner progress.

3.2 Make assessment information available to authorised colleagues as required.
3.3 Follow procedures to maintain the confidentiality of assessment

information.

4. Be able to maintain legal and good practice requirements when assessing vocational
skills, knowledge and understanding.

Delivery content:
The aim of this learning outcome is to provide learners with the knowledge and skills to
apply relevant legislation, policies and professional standards in assessment practice,

while promoting equality, safeguarding and continuous professional development.

The learner must be able to:
4.1 Follow relevant policies, procedures and legislation relating to the
assessment of vocational skills, knowledge and understanding, including those for
health, safety, welfare and safeguarding.
4.2 Apply requirements for equality and diversity and, where appropriate,
bilingualism.
4.3 Evaluate own practice in carrying out assessments of vocational skills,
knowledge and understanding.
4.4 Engage in continuing professional development to ensure current expertise

and competence in assessing vocational skills, knowledge and understanding.

Scope of Training

The Scope of Training identifies areas that must be covered during the delivery of this
unit. This is the minimum that is expected but tutors are expected to include other areas,
knowledge of which will benefit their learners, based on location, types of work available

and from the tutors own professional experience.

Requirements

Address ¢ Recognition of prior learning,

Learner Needs e Current level of skills, knowledge, understanding
e Specific learning and assessment needs

Conditions Timings

Staffing

Access to ICT

Learner preparation, including any learner support
requirements
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Support

Appropriate support: initial assessment, clarification of
assessment activities, negotiating deadlines, adopting
alternative approaches/timing.

Identifying specific support needs: language, literacy, visual,
auditory, physical.

Availability of support: specialist support for visual, auditory
impairments, translator for second, alternative language,
practical or electronic equipment.

Decisions

Decisions based on:

Evidence that is valid, sufficient and authentic and reliable
Decisions being fair, without bias and relate to the identified
criteria.

Maintain the
Confidentiality

Safeguarding recording and storage of information:

Organisational procedures

of Assessment e Data protection
Information e Security and safety of paper-based records
o Electronic formats for recording and storage
o Identifying those with legitimate access and limiting access
Policies, e Regulatory bodies of standards
Procedures and e Health and safety
Legislation e Equality and diversity
e Data protection
o Safeguarding learners during assessment
e Standardisation and moderation of assessment.
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